
 
 
 

City of Alachua 
ADAM BOUKARI 
CITY MANAGER 

PLANNING & COMMUNITY DEVELOPMENT 
DIRECTOR KATHY WINBURN, AICP 

 

PO Box 9 

Alachua, Florida  32616-0009 
“The Good Life Community” 

www.cityofalachua.com 

Phone: (386) 418-6120 

Fax: (386) 418-6130 
 

May 13, 2020 
Also sent by electronic mail to jay.brown@jbprogroup.com 

Mr. A.J. “Jay” Brown, Jr., P.E. 
President 
JBrown Professional Group, Inc. 
3530 NW 43rd Street 
Gainesville, FL 32606 
 
RE: Public Hearing Scheduled for: 

Tolosa Phase 1 (Preliminary Plat)  
  
Dear Mr Brown: 
 
On April 13, 2020, the City of Alachua received your revised application and materials for the 
Tolosa Phase 1 PD-R Preliminary Plat submitted on behalf of Bentley Timber, LLC. Based 
upon a review of the revised application, the City has determined that the application can now 
be scheduled for a hearing before the Planning and Zoning Board (PZB).  
 
You must provide two (2) double-sided, three-hole punched, color sets of the complete 
application package, seven (7) sets of full size plans and a digital copy of all materials in PDF 
format on a CD or by emailing a Cloud / FTP link to download the materials to 
planning@cityofalachua.com no less than 10 business days prior to the PZB Meeting at 
which your application is scheduled to be heard. The application is tentatively scheduled 
for the June 9, 2020 PZB Meeting; therefore, the above referenced materials must be 
submitted to the City no later than Tuesday May 26, 2020. Materials may be submitted 
earlier than this date. Please note due to the COVID-19 pandemic, the June 9, 2020 
PZB Meeting may be cancelled based upon guidance from the Centers for 
Disease Control (CDC) and other federal and state agencies. Staff will notify you 
of any changes to the public hearing schedule.  
 
In addition, Section 2.2.9(D) of the Land Development Regulations requires the applicant to 
place posted notice signs on the subject property at least 14 days prior to the public hearing. 
Therefore, posted notice signs must be placed on the property no later than Thursday, May 
22, 2020. Staff will contact notify you when the signs are available for pick up at City Hall. 
If you plan to utilize a PowerPoint presentation or would like other materials to be available 
for reference during the public hearing, please submit the presentation or materials no later 
than 12:00 PM on the last business day prior the PZB meeting (no later than Monday, June 
8, 2020). Any presentation or materials may be submitted by emailing them to 
planning@cityofalachua.com. 
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If you have any questions regarding the information above, please contact me at 386-418-
6100 x 108 or via e-mail at ahall@cityofalachua.com. 
 
Sincerely, 
 

 
 
Adam Hall, AICP 
Planner 
 
cc: Kathy Winburn, AICP, Planning & Community Development Director  

Justin Tabor, AICP, Principal Planner 
Project File 
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City of Alachua 
ADAM BOUKARI 
CITY MANAGER 

PLANNING & COMMUNITY DEVELOPMENT 
DIRECTOR KATHY WINBURN, AICP 

 

PO Box 9 

Alachua, Florida  32616-0009 
“The Good Life Community” 

www.cityofalachua.com 

Phone: (386) 418-6120 

Fax: (386) 418-6130 
 

March 4, 2020 
Also sent by electronic mail to jay.brown@jbprogroup.com 

Mr. A.J. “Jay” Brown, Jr., P.E. 
President 
JBrown Professional Group, Inc. 
3530 NW 43rd Street 
Gainesville, FL 32606 
 
RE: Development Review Team (DRT) Summary for: 

Tolosa Phase 1 (Preliminary Plat)  
  
Dear Mr Brown: 
 
On February 5, 2020 the City of Alachua received your revised application for the 
approval of a preliminary plat which proposes to subdivide an 18.74 subject property into 
43 single family residential lots (Tax Parcel 03135-000-000). 
 
The application has been reviewed for compliance with the applicable review standards, 
including the City’s Comprehensive Plan and Land Development Regulations (LDRs). 
Based upon Staff’s review, revisions must be made to the application before it may be 
scheduled for a public hearing before the City’s Planning & Zoning Board (PZB). A 
meeting was held on January 23, 2020 to discuss the needed revisions to the submitted 
application.  Please address all insufficiencies outlined below in writing and provide an 
indication as to how they have been addressed by 4:00 PM on Thursday, March 19, 2020. 
A total of four (4) copies of the complete application package (i.e., all application materials 
and attachments) and a CD containing a PDF of all application materials must be 
provided by this date. Submission of an incomplete package may delay your tentative 
hearing at the Planning and Zoning Board. Upon receipt of your revised application, Staff 
will notify you of any remaining insufficiencies which must be resolved, if any, before the 
item may be scheduled for a public hearing before the PZB. Please note that if Staff 
determines that the revised submission requires outside technical review by the City, your 
application may be delayed in order to allow for adequate review time.  
 
Please address the following insufficiencies (begins on next page): 

Deficiencies to be Addressed 
** Unless otherwise noted, references to code sections are to the City of Alachua Land Development Regulations. ** 

 

5. Concurrency Impact Analysis  
a. Traffic concurrency must reflect actual units being proposed with this phase.  

New Comment: Revised concurrency impact analysis appears to consider Phase 1 as all 
residential single family lots as proposed with the PD Master Plan and not the current 
Phase 1 (43 single family lots). Please revise.  

mailto:jay.brown@jbprogroup.com
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7. Public Services/ Fire Marshall/ Outside Review  
a. Applicant must address any comments provided by the Public Services Department in a 

memo dated January 22, 2020 March 4, 2020(attached).  
b. Applicant must address any comments provided by Sergio Reyes, P.E. of eda engineers-

surveyors-planners, inc. Daniel Young, P.E., of CHW, Inc. in a letter dated January 16, 2020 
February 28, 2020(attached).  

New Comment: Please see revised review comments attached to this letter.  
 
If you have any questions regarding the information above, please contact me at 386-418-
6100 x 108 or via e-mail at ahall@cityofalachua.com. We look forward to receiving your 
revised application. 
 
Sincerely, 
 

 
 
Adam Hall, AICP 
Planner 
 
cc: Kathy Winburn, AICP, Planning & Community Development Director  

Justin Tabor, AICP, Principal Planner 
Project File 











 
 
 
 
 
 

 
 

 EDA Comments 

 

1. Sheet C0.0 

a. Resolved.  

b. Resolved. 

c. Resolved.  

2. Sheet C1.0 

a. Resolved.  

3. Sheet C2.0 

a. Missing adjoining land with acreage or development name, west of Basin 3 and north of Basin 1 

b. Resolved. 

c. Please show sidewalk/path connections to the multiple use path along Road B (i.e. Lot 35-36 and Lot 

1).   Add crosswalks to the roundabout and at the intersection of Road A and Hipp Way.  Also ensure 

sidewalk crossing will be placed on Road B and Road C across Road E for future connections.    

d. Resolved.  

e. Resolved.  

4. Sheet C3.0 

a. Resolved.  

b. Resolved. Note it is the Engineer’s responsibility to ensure the preliminary stormwater designed and 

sized is appropriately designed.  Should major revisions occur to the project due to lack of design, the 

project will be required to revise the preliminary plat.  No response needed.  

c. Resolved.  

5. Sheet C3.1 

a. Resolved.  

b. Resolved.  

c. Resolved.  

d. Resolved.  

Stormwater system compliance with Rules and regulations comment.  Resolved.  Refer to Comment 

4. b. 

6. Sheet 4.0 

a. Resolved.  

b. Resolved.  

c. Resolved.  Note it is the Engineer’s responsibility to ensure that project will meet required fire flow 

and peak potable demand.  This may require offsite utility improvements at the expense of the 

applicant and not the City.  No response needed.  

d. Temporary Utility Easements have been not been depicted, which will be required since the utilities 

are outside platting limits.  This applies along Road E (west and north for stub out), north Road D 

(stub outs), along future Road B (north of platting limits) and along lot 44.   

e. Resolved.  Note it is the Engineer’s responsibility to ensure that project will provide the required 

sanitary sewer design (ensuring sewer depth and downstream upgrades).  No response needed. 

f. Resolved.  

7. Sheet C4.1 

To: Mr. Adam Hall 

From: Daniel Young, PE 

Date: February 28, 2020 

RE: Tolosa – PD-R Phase 1 Preliminary Plat Review  

  

MEMORANDUM 
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a. Resolved.   

b. Refer to comment 6.d.  Easements must be provided in order for the City to have access and 

maintenance rights.  

c. Resolved.  Refer to comment 6.c. 

8. Surveying Comments. 

These comments appear related to Chapter 177 for a Plat.  This submittal is for a preliminary plat and 

these comments do not apply at this time.  

 

 

CHW Comments 

 

Sheet C0.0 

1) Provide a note on the cover sheet identifying the type of roadway, storm sewer and street lighting 

proposed, i.e. urban curb & gutter, storm sewer piping, rental lightings from City of Alachua or private 

street lighting.  

2) Identify all utility providers via note on Cover Sheet.  

3) Provide FEMA Floodplain information either on this sheet or on the Boundary and Topographic 

Survey.  

 

Sheet C1.0 

1) Provide Phase 1 temporary road names (i.e. Road A, B, C, D and E) to plan.  

 

Sheet C2.0 

1) See EDA comment 3.c. 

2) Label and show traffic calming devices as approved by the PD on Road B and C.  

3) The location of lot 6’s driveway will be extremely close to the only entrance to the subdivision, 

intersection of Hipp Way and Road A. It is suggested that the City’s Transportation Consultant review 

this proximity to the intersection for public safety.  

4) In addition to lot 6’s driveway in General Note 1, It is recommended that the City restrict driveway 

placement on the following lots:  

 

Lot 4 (As far south as possible to Road B) 

Lot 5 (As far west as possible) 

Lot 6 (As far west as possible) 

Lot 9 (As far north as possible) 

Lot 10 (As far west as possible on Road C) 

Lot 26 (As far west as possible on Road C) 

Lot 30 (As far west as possible on Road B) 

Lot 38 (As far from the intersection of Road B and Road E) 

Lot 43 (As far from the intersection of Road C and Road E) 

 

This can be done in the subdivider’s agreement.   

5) Provide a drawing that shows proposed roadway signage.  

 

Sheet C3.0 

1) Explain how this project proposes to meet the County’s Karst Sensitive area requirements.  

2) Provide a sheet with NRCS Soil Survey Data to identify general soil types. 

 

Sheet C3.1 

1) Please show temporary drainage easement over the storm not within the plat limits.  (West of Road E 

and along Road B). 

2) On Road A, please adjust the inlets to the roadway.  Also provide enough space between the pipe 

and lot 6 for maintain or provide a drainage easement on Lot 6.  Ensure inlets are not within the 

crosswalk of intersection at Hipp Way.     
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Sheet C4.0 

1) Provide Roadway Names for each utility allocations. 

2) Missing Road A utility allocation. 

3) Revise all wastewater cleanout from “End GRU Maintenance” to “End City of Alachua Maintenance.”  

4) Remove the wastewater forcemain from the typical section as it doesn’t appear to be present.  

 

Sheet C4.1 and C4.2 

1) Missing Scale on sheets.  

2) Provide Primary Electrical Layout.  

3) As stated in the 6.d from EDA comments, temporary utility easement must be provided for utilities 

outside of plat limits.   

4) Add utility easements on the water (min. 20’) and sewer (min. 30’) from NW 158th Ave. ROW to the 

temporary utility easements.  

5) Label size of proposed sewer main.   

6) The project is proposing to connect to an existing 6” VCP wastewater main in NW 158th ROW.  

Please provide calculations ensuring that the existing wastewater system has capacity to handle the 

anticipated wastewater flows from the project.  Also note I defer to the City Public Services 

Department to determine if this project should be required to upgrade the downstream wastewater 

system to min. 8” diameter.  

 

Plat Comments (this not a formal plat review) 

1) Offset of C3 for PUE needs to be extended to the ROW line (Road A and Hipp Way).   

2) Provide 10’ offset for PUE from C111 and C114 (South of intersection of Road B and Road E, west 

side).  

3) Provide utility easements in Common Area Detail A as mentioned above on CHW comment Sheet 

C4.1 and C4.2. comment 4.  

4) Offsite PUEs will need to be provided via separate instrument as stated in the EDA comments 6.d.  



 
 
 

City of Alachua 
ADAM BOUKARI 
CITY MANAGER 

PLANNING & COMMUNITY DEVELOPMENT 
DIRECTOR KATHY WINBURN, AICP 

 

PO Box 9 

Alachua, Florida  32616-0009 
“The Good Life Community” 

www.cityofalachua.com 

Phone: (386) 418-6120 

Fax: (386) 418-6130 
 

January 6, 2020 
Also sent by electronic mail to jay.brown@jbprogroup.com 

Mr. A.J. “Jay” Brown, Jr., P.E. 
President 
JBrown Professional Group, Inc. 
3530 NW 43rd Street 
Gainesville, FL 32606 
 

RE: Completeness Review and Conditional Application Acceptance:  
Tolosa – PD-R Phase 1 Preliminary Plat/ Final PD Plan 
 

Dear Mr. Brown: 
 

On December 26, 2019, the City of Alachua received your application for the Tolosa PD-R Phase 1 
Preliminary Plat/Final PD Plan, which proposes to subdivide an 18.74 subject property into 43 single 
family residential lots (Tax Parcel 03135-000-000).  
 

According to Section 2.2.6 of the Land Development Regulations (LDRs), upon receipt of an 
application, a completeness review shall be conducted to determine that the application contains all 
the necessary information and materials, is in proper form and of sufficient detail, and is 
accompanied by the appropriate fee. The Planning Department has reviewed the aforementioned 
application for completeness, and finds the application to be complete, conditional upon submission 
of certain materials as further described below. Please address the following deficiencies no later 
than 5:00 PM on Thursday, January 9, 2020.   
 

In accordance with Section 2.2.6(B) of the LDRs, if the applicant fails to respond to the identified 
deficiencies within forty-five (45) calendar days, the application shall be considered withdrawn. 
 

The comments below are based solely on a preliminary review of your application for 
completeness. Detailed comments will be provided at a Development Review Team (DRT) Meeting, 
which will be scheduled under separate cover. 
 

In order to provide a complete application, you must address the following: 
 

1. Preliminary Plat Application Attachment #2: Concurrency Analysis  
Action Needed to Address Deficiency:  Revise analysis to reflect actual proposed impacts (43 
single family residential units). Revise analysis to utilize latest Development Monitoring 
Report data (December 2019).  

2. Preliminary Plat Application Attachment #5: Mailing Labels. 
Action Needed to Address Deficiency: Ensure mailing labels submitted include all property 
owners within 400’ and  of those persons and organizations registered with the City to 
receive notice of development applications (available at 
http://www.cityofalachua.com/index.php/planning-and-zoning/53-city-departments/ 
planning-a-community-development/503-applications-attachments-a-agreements). There 
appears to be a misprint with one sheet and persons and organizations registered to receive 
notice were not included with labels.  

mailto:jay.brown@jbprogroup.com
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3. Preliminary Plat Application Attachment #6: Neighborhood meeting materials.  
Action Needed to Address Deficiency:  Provide mailing labels of those who received notice 
for neighborhood workshop.  

 
 

If you have any questions regarding the information above, please contact me at 386-418-6100 x 108 
or via e-mail at ahall@cityofalachua.com. We look forward to receiving your revised application. 
 
Sincerely, 
 

 
 
Adam Hall, AICP 
Planner 
 
 
c: Kathy Winburn, AICP, Planning & Community Development Director (by electronic mail) 

Justin Tablor, AICP, Principal Planner (by electronic mail) 
Project File 




